
Staff Requisition Request Form

Date:           Hiring Manager: 

Department/ Division:

Functional Title: 

Reason for Opening:

Justification for Hiring:

Job Description:

Position Information

< Please select >



Staff Requisition Request Form

Job Category:            Location:

Work Arrangement:           PTA(s):

Scheduled Hours: General Budget Fund?

End Date (if temporary):

DOO/Department Lead Approval:   

Provost/Chief Financial Officer Approval:

Job Details

Approvals

< Please select >

< Please select >

< Please select >

Anticipated Hire Date:

(Provost approval is required only for positions 
funded by General Budget)


	Hiring Manager: 
	Department/Division: 
	Functional Title: 
	Justification: 
	Dropdown7: [New Position]
	Date8_af_date: 
	Job Description: 
	Dropdown10: [Fulltime Term]
	Dropdown11: [Pasadena, CA]
	Dropdown12: [Supporting COVID-19 Research]
	PTAs: 
	Weekly Hours: 
	Date15_af_date: 
	Date16_af_date: 
	Dropdown1: [No]


